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QuickBooks Payroll is reminiscent of having 
your own personal payroll service. With  
this power-packed training, learn how to:

⦁	 Set up tax codes for federal and state taxes for  
	 correct withholdings

⦁	 Customize employees with multiple  
	 pay compensation

⦁	 File taxes accurately with the proper  
	 government agency

⦁	 Set up QuickBooks reports that provide information  
	 needed by other management personnel

⦁	 And much, much more (see pages 4-5 for details)

Discover how to correctly compensate 
employees and accurately withhold all the 
proper taxes, garnishments and benefits

QuickBooks®

Payroll              

Online
www.pryor.com

Fax
  913-967-8849

Call 
1-800-556-2998

Mail
Fred Pryor Seminars 
P.O. Box 219468 
Kansas City, MO  
64121-9468



You’ve probably already discovered managing a successful, profitable and  
growth-oriented business requires razor-sharp accounting practices.  No matter  
how large or small your organization, you won’t get ahead with sloppy, inaccurate, 

inadequate payroll accounting — and you could land in hot water with your employees,  
IRS, State Income Tax, Department of Labor, Workmen Compensation Insurance Company, 
State and Federal Unemployment agencies.

Unfortunately, 99% of the employers in the United States are paying their employees  
incorrectly.  In payroll, we do two things:

	 1.	 We give money to the employee, and then

	 2.	We take it away with taxes, garnishments and other voluntary withholdings.

The complexity of this can be mind-boggling.

Whether you are a sole proprietary business out of your home, earn extra income from  
part-time work or are at the helm of a larger and more complex operation (i.e. retail,  
contracting, manufacturing, nonprofit, wholesalers, etc.), accurate payroll processing is  
the key to keeping your business organized, on track, in the black and in compliance with 
labor laws and tax regulations.

QuickBooks®

Payroll              

Accurate Payroll Procedures Are the Foundation of 
Compliance Issues of Every Successful Business
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QuickBooks Payroll is one of today’s business payroll processing lifesavers. This  
simple-to-use software can help you manage your payroll from beginning to end. 
 It allows you to decide how in-depth you want to be involved in your payroll.  

Your decision to use the desktop, online or full-service subscription can help you with  
payroll processing from compensating your employees correctly to withholding all the  
proper taxes, garnishments and benefits in an accurate manner.  Plus, you can direct  
deposit employees checks, deposit your own taxes or have the full-service payroll do  
it all for you.

In short, QuickBooks is like having your own trusted payroll service or business  
accountant with you every step of the way.

Sure, you could trudge through QuickBooks Payroll manuals, slog through tutorials or 
just wing it and figure it out as you go.  But why bother when you’ll learn the things 
you need to know in this comprehensive seminar? We guarantee by the end of the 

day, you’ll be able to set up QuickBooks Payroll and get a grip on all your payroll processing 
data for the benefit of your business.

In this seminar, you’ll become familiar with QuickBooks Payroll’s many features, tools and 
menus, explore the easiest, most efficient ways to put QuickBooks Payroll to work for you 
and drill down in to more advanced functions.  You’ll be surprised how swiftly you’ll gain  
the knowledge and confidence you need to take advantage of this powerful program.

QuickBooks®

Payroll              

QuickBooks Payroll is like having your own  
personal payroll service.

Discover the power of QuickBooks Payroll in just  
one day of focused, information-packed training.
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THE BASICS: GET UP AND RUNNING  
WITH CONFIDENCE 

⦁	 Decide if you should you use the full-service  
	 or desktop: pros and cons of each

⦁	 Use the Easy-Step Interview to setup your  
	 company information (Federal EIN, State  
	 EIN, etc.)

⦁	 Explore the options: It’s designed for 150 or  
	 less employees — How to set up batches for  
	 a larger payroll

⦁	 Understand QuickBooks Payroll workflows  
	 to ensure related transactions are entered  
	 correctly 

EMPLOYEE SET UP: COMPENSATION AND 
WITHHOLDING CODES TO ENSURE CORRECT 
WITHHOLDINGS AND REMITANCES

⦁	 Avoid common mistakes: set up employees  
	 correctly to ensure proper compensation  
	 and withholding information

⦁	 Learn how to set up tax codes for federal  
	 and state taxes for correct withholdings

⦁	 Ensure accurate records using  
	 compensation codes for salaried  
	 employees, hourly employees, bonuses  
	 and other types of compensation

⦁	 Set up pre-tax items correctly

⦁	 Pay an exempt employee with QuickBooks

⦁	 Track sick leave, vacation time and PTO  
	 benefits accurately

⦁	 Use the QuickBooks payroll service  
	 function to quickly set up employees for  
	 direct deposit

⦁	 Learn how to set up your employee records  
	 so your information is correct the first time 

SPECIAL SITUATIONS: UNIQUE SET UPS  
TO SAVE YOU TIME

⦁	 Customize employees with multiple  
	 pay compensation

⦁	 Tailor employees who work in  
	 multiple states

⦁	 Set up taxes on prizes, awards, gifts 
	  and bonuses correctly

⦁	 Create a double check that ensures  
	 garnishments are withheld properly

⦁	 Know when setup requires reciprocal  
	 information between multiple state  
	 income tax withholdings

⦁	 Use the audit trail when information  
	 doesn’t balance correctly

⦁	 Identify the difference between manual  
	 and online processing 

TRACKING: BUILT-IN FEATURES TO  
EASILY RUN HIGHLY DETAILED REPORTS  
FOR COMPLIANCE REQUIREMENTS

⦁	 Use QuickBooks to set up and pay 1099  
	 contractors through payroll

⦁	 File taxes accurately with the proper  
	 government agency

⦁	 Ensure your information balances at the  
	 end of the year (941, 940, state forms  
	 and W-2)

⦁	 Process corrected tax forms

⦁	 Export data to Excel to add charts,  
	 graphs, etc.

⦁	 Discover how job tracking can assist  
	 with job costing 

QuickBooks® Payroll    
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QuickBooks®

Payroll              

⦁	 Balance your payroll with your bank’s records  
	 using the bank reconcile feature

⦁	 Customize reports to ensure multiple  
	 garnishment withholdings are correct

⦁	 Process federal and state forms — yourself  
	 or full-service 

TIME SAVERS: CUSTOMIZED REPORT OPTIONS

⦁	 Navigate through various report categories  
	 available in QuickBooks Payroll options

⦁	 Set up QuickBooks reports that provide  
	 information needed by other  
	 management personnel

⦁	 Create reports for your worker’s comp  
	 auditors, external auditors and internal  
	 management personnel

⦁	 Gain easy access to additional reports online

⦁	 Know when to use your online subscription  
	 resources to help answer questions  
	 on processing 

APPENDIX

⦁	 Using the Backup options and Backup Wizard

⦁	 Design an effective disaster recovery plan

⦁	 Restoring your QuickBooks Payroll data  
	 after a computer malfunction or accident

⦁	 Understand how the subscription for  
	 online service works when you decide  
	 to change your software or processing  
	 company and your backup records

Guaranteed Results! 
All of our seminars are 100%  
Satisfaction Guaranteed! We’re 
confident this workshop will  
provide you with tips and tech-
niques you need to successfully 
understand and manage sales  
and use tax. If for any reason you 
are dissatisfied, send us a letter 
(Attn: Customer Relations) within 
30 days of your workshop  
attendance stating the reason  
you were not satisfied, and we’ll 
arrange for you to attend another 
one of our seminars or receive a 
full refund — hassle-free.

QuickBooks® Payroll    

A free workbook for 
every participant 
Your tuition includes a detailed 
course workbook that highlights 
pertinent information, freeing  
you to listen and learn more.  
The workbook offers a wealth of 
important and timely information 
to help you make the most of 
QuickBooks Payroll. After the  
seminar, reference it time and  
time again, to recall key points, 
validate opinions and address  
specific problems.
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Enroll Today! Hurry, our seats fill 
fast. Guarantee your enrollment by 
paying your tuition today. You will 
receive a confirmation once your 
registration is complete. Payment 
is due before the program.

Quick Confirmation! To receive your 
confirmation within 48 hours, please 
complete the Quick Confirmation 
section of the registration form. Be 
sure to provide us with your email 
address and/or fax number.

Cancellations and Substitutions
You may cancel your registration up to 
10 business days before the program, 
and we will refund your tuition less a 
nominal cancellation fee. 
Substitutions and transfers may be 
made at any time to another program 
of your choice scheduled within 12 
months of your original event. Please 
note, if you do not cancel and do not 
attend, you are still responsible for 
payment.

Please Note

• You will be notified by email,
fax and/or mail if any changes
are made to your scheduled
program (i.e., date, venue,
city or cancellation).

• Walk-in registrations will be
accepted as space allows.

• For seminar age requirements,
please visit http://www.pryor.
com/faasp#agerequirements.

• Please, no audio video recording.

• You will receive a Certificate of
Attendance at the end of the program.

Tax-Exempt Organizations
If you are tax-exempt, enter your  
tax-exempt number in Section 6 on the 
Registration Form. Please mail or fax a 
copy of your Tax-Exempt Certificate with 
your registration for payment processing. 

Tax Deduction
If the purpose of attending a Fred 
Pryor seminar is to help you maintain 
or improve skills related to employment 
or business, expenses related to 
the program may be tax-deductible 
according to I.R.C Reg. 1.162-5. 
Please consult your tax adviser.

Continuing Education Units (CEUs)
Pryor Learning offers CEU 
credits based on program length and 
completion. Credits are issued according 
to the National Task Force for Continuing 
Education guidelines and approval is at 
the discretion of your licensing board. 
Questions or concerns should be directed 
to your professional licensing board  
or agency.

Completion & Continuing 
Education Certificates
To obtain a certificate documenting 
your completion and/or CEU credits, 
please visit www.pryor.com/certificate. 
Certificates will be available 10 
days after your event has ended.

©2010-2023 Pryor Learning

Registration Information

Get the Results  
You’re Looking For! 

Bring our powerful, high-impact training 
programs to your organization and 
show your employees you’re serious 
about their professional growth and 
achieving critical organizational goals 
and objectives. 

Choose From  
Over 150 Courses! 

From management development to 
customer service, our comprehensive 
library of courses provides a learning 
experience that is engaging, interesting 
and intriguing! 

Tailor the Training to  
Meet Your Specific Needs! 

We’ll help you choose the appropriate 
courses for your organization and tailor 
each one to address your specific goals, 
issues and scheduling concerns. 

Maximize Your  
Training Budget! 

Onsite Training allows you to train work 
groups, teams and entire departments 
for less than the cost of traditional public 
seminars or other training options. 

Give your staff the skills, knowledge and 
confidence they need to meet tough 
workplace challenges head-on, realize 
their full potential and perform at  
their peak. 

For a free consultation, visit 
us online at pryor.com/onsite  

or call us at 1-800-944-8503

Onsite 
Training Solutions

6



◽ Yes! Please register me for the one-day,
  QuickBooks® Payroll     
  indicated in Section 5. 
  Group discounts available.

IMPORTANT! Please fill in VIP number as it appears on the  
mailing label.

VIP

ORGANIZATION INFORMATION

Organization Name:

Address:

City: State: ZIP:

Telephone: Fax:

◽ Mr.
Approving Mgr.’s Name:	 ◽ Ms.

Job Title:

Email Address:

  QUICK CONFIRMATION

◽ Please email or fax my confirmation to me within 48 hours.

My email address or fax number is:

2

3

4

1 NAMES OF ATTENDEES (Please list additional names on a separate sheet.)
#1 Attendee’s Name
Mr. 
Ms.
Job Title City Event #

Email Address

#2 Attendee’s Name	
Mr. 
Ms.
Job Title City Event #

Email Address	

METHOD OF PAYMENT (Payment is due before the program.)  
Please make checks payable to Fred Pryor Seminars and return form to: P.O. Box 
219468, Kansas City, MO 64121-9468. Our federal ID# is 43-1830400 (FEIN).

Please add applicable state and local tax to your payment for programs held in Hawaii (4.166%; 
Honolulu 4.712%), South Dakota (6.5%) and West Virginia (6%; plus applicable local tax).

Total amount due: $____________________________________

◽ Check #___________________________________ 	(payable to Fred Pryor Seminars) is enclosed.

◽ Bill my organization. Attn: 

◽ �Purchase order #
(Attach purchase order to completed registration form.)

◽ Charge to:    ◽ AmEx    ◽ Discover    ◽ MC    ◽ Visa

Card Holder’s Name_____________________________________________________________
Tax-Exempt #___________________________________________________________________
Please attach a copy of your Tax-Exempt Certificate for payment processing.

5
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◽ Business
◽ Home

◽ Business
◽ Home

CARD NUMBER

EXPIRATION DATE

MO. YR.

Note: If you’ve already registered by phone, by fax or online, please do not return this form.

◽ Business
◽ Home

— —-— — —-— — —-— — —-— —(— — — — —) 
if available

920660
• Online pryor.com
• Call 1-800-556-2998

• Fax to 913-967-8849
• Mail your registration

#

#

Enroll Today!

Online
www.pryor.com

Fax
913-967-8849

Call 
1-800-556-2998

Mail
Fred Pryor Seminars 
P.O. Box 219468 
Kansas City, MO  
64121-9468

Your Web VIP # is WINQ
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920660

a division of Pryor Learning
To update your contact information, see page 6.

QuickBooks®

Payroll

Enroll Today!

920660
•

Enroll Today
•

pryor.com
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