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ENROLL TODAY!

Attend this course and avoid costly court cases by discovering how to:
❯ Hire, manage, discipline and terminate employees without violating the rights of protected classes

❯ .Write documentation that will hold up in court

❯ .Create a workplace environment where all employees feel valued and included

❯ .Provide reasonable accommodations for employees under the Americans with Disabilities Act (ADA)

❯ .Conduct an investigation of sexual harassment charges legally and respectfully

❯ Navigate the complexities of FMLA

❯ Identify resources to stay up to date on evolving laws

❯ Have a plan for addressing legal and illegal drug use

And much more

Keep your company out of legal trouble and confidently 
manage employees under today’s ever-changing laws

Employment Laws All 
Managers Need to Know

PHONE
1.800.556.3009

ONLINE
www.careertrack.com

MAIL
CareerTrack

P.O. Box 738002
Dallas, TX 

75373-8002

FAX
913.967.8849



Employment Laws All Managers Need to Know

Staying up to date on 
the top employment law 
issues can be tough but 
this seminar is here to 
help. Familiarize yourself 
with the top employment 
law issues in today’s 
workplace. 

❯ Sexual harassment
prevention

❯ Leave laws

❯ Marijuana in
the workplace

❯ Workplace safety

Managing in today’s workplace — 
more than overseeing your  
employees’ job duties

Today, managers need to be well-versed in the legalities  
of employment law. Making employees feel safe and  
represented in the workplace is a huge concern for every 
Human Resources Department, and knowledgeable  
managers can help alleviate some of the pressures with  
this concern.

Creating a culture that includes open communication, a  
creative work environment and individual accountability is 
merely skimming the surface of what it means to manage 
employees. As a manager, you also need to…

❯ Follow the correct laws when hiring and firing

❯ Create a safe work environment by federal standards

❯ Protect and educate employees about harassment (bullying,
sexual misconduct, etc.)

❯ Accommodate any employees with disabilities

❯ Minimize safety hazards and risks

❯ Deal with the legal challenges of having remote
workers on staff

And these are just a few of the many legal issues managers 
must quickly become familiar with. Luckily, Employment Laws 
All Managers Need to Know will prepare you for the legal 
aspects you will encounter as a manger.
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Employment law, also known as labor law, is a combination of laws that address 
the employee-employer relationship. These laws help to protect employees if an 
employer is doing something unlawful. Some of the most common employment 
and labor laws are:

❯ Americans with Disabilities Act (ADA)

❯ Age Discrimination in Employment Act (ADEA)

❯ Employee Retirement Income Security Act (ERISA)

❯ Fair Labor Standards Act (FLSA)

❯ Family and Medical Leave Act (FMLA)

❯ Genetic Information Nondiscrimination Act (GINA)

❯ Immigration Reform & Control Act (IRCA)

❯ Occupational Safety and Health Act (OSHA)

❯ Retaliation and Whistleblower Laws

❯ Title VII (Race, National Origin, Religion, and Sex discrimination)

❯ Wage and Hour Laws

What is employment law? 

This seminar will help managers:
❯ Recognize legal and illegal questions to ask in a

job interview

❯ Follow a social media policy that protects the reputation
of your organization and the privacy of your employees

❯ Distinguish between exempt and non-exempt workers

❯ Safeguard your employees’ private data

❯ Confidently deal with employee HR issues 3



Employment Laws All 
Managers Need to Know

What it Means to be an Equal 
Opportunity Employer 
❯ Review the list of protected classes under

Title VII as it keeps growing — do you know
the latest additions?

❯ Discover where federal and state laws differ
on sexual orientation, gender identity and
lifestyle laws

❯ Learn the new definitions of disability and
implement reasonable accommodations
without causing undue hardship

❯ Find out if English-only rules are legal in
the workplace

Creating an Inclusive and 
Respectful Workplace 
❯ Recognize the difference between

workplace .bullying and a hostile workplace

❯ Learn smart practices that minimize the risk
of sexual harassment in the workplace

❯ Handle complaints and conduct
investigations .about harassment or
discrimination quickly, fairly and legally

❯ Discover whistleblower protections and
retaliation restrictions

❯ Avoid common pitfalls of diversity and
inclusion training

Talent Acquisition and the Law
❯ See a checklist of questions you can and

cannot ask in an interview

❯ Learn what interviewers say to create an
“implied contract” and how to avoid
those promises

❯ Discover the latest information on
pre-.employment testing: what’s permissible,
what’s not and how testing legally impacts
your organization

❯ Find out how to use social media to screen
applicants and follow a social media policy
that protects the reputation of your
organization and the privacy of your employees

Performance Reviews,  
Discipline and Discharge 
❯ Identify if your current disciplinary practices

safeguard you from charges of
wrongful termination

❯ Learn how to use an effective progressive
discipline plan

❯ Discover how, when and why to keep a file
of .all performance issues

❯ Avoid legal hardships by learning why not
to use inflated performance reviews

❯ Find out how the courts currently view the
“at-will” employment and discharge concept
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Course Content
Check-in:	 8:30 a.m. — 9:00 a.m.
Program:	 9:00 a.m. — 4:00 p.m.

Pay Practices 
❯ Recognize key guidelines in determining

how .to legally classify contingent workers
and how .it can impact your business

❯ Find out what’s new in our 24/7 world when
addressing minimum wage, overtime and
compensable hours

❯ Distinguish between and learn how
record .keeping can impact exempt
and .non-exempt employees

❯ Discover how to handle breaks, record
keeping, .equipment, worker’s comp
and .other remote worker issues

Family and Medical Leave 
Act (FMLA)
❯ Learn major provisions of FMLA, including

employers’ rights and responsibilities

❯ Understand the reasons leave varies from
state to state for eligible employees

❯ Discover FMLA’s 12-month options and
intermittent FMLA leave

❯ Communicate FMLA leave arrangements
with employees, line managers and HR

❯ Recognize the importance of
FMLA documentation

Employee Privacy Rights 
❯ Find out how the courts view information,

files, email, correspondence and other
potentially valuable “intellectual property”

❯ Discover what to include in a social media
policy for employees

❯ Recognize how you should be safeguarding
your employees’ (and customers’)
private information

Workplace Safety
❯ Determine how the Drug-Free Workplace

Act .affects your company

❯ Learn the various laws and rules when it
comes to medical marijuana use

❯ Discover what OSHA requires of every
employer and how to ensure your
workplace complies

❯ Explore realistic guidelines to minimize
incidents of workplace violence and identify
potential problems before they erupt

Keeping Current on Personnel 
Policies and Procedures
❯ Assess your present system: perform a quick

legal audit of the policies and procedures in
use at your workplace

❯ Learn the latest legislation and legal issues

❯ Discover pending legal issues that could
greatly impact your present practices

❯ Find out how recent court decisions affect
you and how to stay on top of constantly
changing employment laws
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ONSITE TRAINING SOLUTIONS

Get the Results You’re Looking For!
Bring our powerful, high-impact training programs to your organization and 
show your employees that you’re serious about their professional growth  
and achieving critical organizational goals and objectives.

Choose From Over 150 Courses!
From management development to customer service, our comprehensive  
library of courses provides a learning experience that is engaging,  
interesting and intriguing!

Tailor the Training to Meet Your Specific Needs!
We’ll help you choose the appropriate courses for your organization and tailor 
each one to address your specific goals, issues and scheduling concerns.

Maximize Your Training Budget!
Onsite Training allows you to train work groups, teams and entire departments 
for less than the cost of traditional public seminars or other training options.
Give your staff the skills, knowledge and confidence they need to meet tough 
workplace challenges head-on, realize their full potential and perform at  
their peak.

For a free consultation, visit us online at  

pryor.com/onsite 
or call us at 1-800-944-8503 

Enroll Today! Hurry, our seats fill fast. Guarantee your enrollment 
by paying your tuition today. You will receive a confirmation once 
your registration is complete. Payment is due before the program.

Quick Confirmation! To receive your confirmation within  
48 hours, please complete the Quick Confirmation section of the 
registration form. Be sure to provide us with your email address  
and/or fax number.

Cancellations and Substitutions
You may cancel your registration up to 10 business days before the 
program, and we will refund your tuition less a nominal cancellation 
fee. Substitutions and transfers may be made at any time to another 
program of your choice scheduled within 12 months of your original 
event. Please note, if you do not cancel and do not attend, you are still 
responsible for payment.

Please Note
❯ You will be notified by email, fax and/or mail if any changes are 

made to your scheduled program (i.e., date, venue, city 
or cancellation).

❯ Walk-in registrations will be accepted as space allows.
❯ For seminar age requirements, please visit 

http://www.pryor.com/faq.asp#agerequirements.
❯ Please, no audio or video recording.
❯ You will receive a Certificate of Attendance at the end

of the program.

Tax-Exempt Organizations
If you are tax-exempt, enter your tax-exempt number in  
Section 6 on the Registration Form. Please mail or fax a copy  
of your Tax-Exempt Certificate with your registration for  
payment processing. 

Tax Deduction
If the purpose of attending a Fred Pryor seminar is to help you 
maintain or improve skills related to employment or business, 
expenses related to the program may be tax-deductible according to 
I.R.C Reg. 1.162-5. Please consult your tax adviser.

Continuing Education Units (CEUs) 
Fred Pryor Seminars offers CEU credits based on program length 
and completion. Credits are issued according to the National Task 
Force for Continuing Education guidelines and approval is at the 
discretion of your licensing board. Questions or concerns should be 
directed to your professional licensing board or agency.

Completion & Continuing Education Certificates 
To obtain a certificate documenting your completion and/or  
CEU credits, please visit www.pryor.com/certificate. Certificates  
will be available 10 days after your event has ended. 

Guaranteed Results
All of our seminars are 100% SATISFACTION GUARANTEED! 
We’re confident this seminar will provide you with the tips and 
techniques you need to better understand the law as it applies to 
human resources. If for any reason you are dissatisfied, send us a 
letter (Attn: Customer Relations) within 30 days of your seminar 
attendance stating the reason you were not satisfied, and we’ll 
arrange for you to attend another one of our seminars or receive a 
full refund — hassle-free.

©2010-2023 Pryor Learning

Registration Information 

Employment Laws All Managers Need to Know6



1 Please register me for the one-day,  
Employment Laws All Managers  
Need to Know seminar. Group 
discounts available.

ORGANIZATION INFORMATION

 Business
Home

QUICK CONFIRMATION

IMPORTANT! Please fill in VIP number as it appears on the address label.

VIP
— —-— — —-— — —-— — —-— —(— — — — —) 

             IF AVAILABLE

 Mr.
Ms.

METHOD OF PAYMENT (Payment is due before the program.) Please make checks 
payable to Fred Pryor Seminars and return form to: P.O. Box 738002, Dallas, TX 75373-8002. 
Our federal ID# is 92-2053228(FEIN).

NAMES OF ATTENDEES (Please list additional names on a separate sheet.)

#1 Attendee’s Name

Job Title  City Event #

Email (required): 

#2 Attendee’s Name

Job Title            City Event #

Email (required): 

 Business
 Home

 Business
 Home

Note: If you’ve already registered by phone, by fax or online, please do not return this form.

Please add applicable state and local tax to your payment for programs held in Hawaii (4.166%; plus 
applicable county surcharge), South Dakota (6.5%) and West Virginia (6%; plus applicable local tax).

Total amount due: $__________________________
  �Check #______________ 	 (payable to Fred Pryor Seminars) is enclosed.
  Bill my organization. Attn:_ _____________________________________
  �Purchase order #____________________________	 is enclosed. 

(Attach purchase order to completed registration form.)
  Charge to:     AmEx     Discover     MC     Visa

Card Holder’s Name_______________________________________________
Tax-Exempt #____________________________________________________
Please attach a copy of your Tax-Exempt Certificate for payment processing.

Mr.
Ms. 

CARD NUMBER

EXPIRATION DATE

MO. YR.

Mr. 
Ms. 

Please email or fax my confirmation to me within 48 hours. 
My email address or fax is:

Organization: 

Address: 

City: 

Tele:
 Approving Mgr’s Name

Job Title:

Email Address:  

St:

Fax:

ZIP:

921429 
• Online pryor.com
• Call 1-800-556-2998

• Fax to 913-967-8849
• Mail your registration
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PHONE
1.800.556.3009

ONLINE
www.careertrack.com

MAIL
CareerTrack

P.O. Box 738002
Dallas, TX 

75373-8002

FAX
913.967.8849
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Keep your company out of legal trouble and confidently 
manage employees under today’s ever-changing laws

Employment Laws All 
Managers Need to Know

921429

Employment Laws 
All Managers 
Need to Know

Your VIP# is WINQ




