
Practical Excel® Training for Your Schedule and 
Goals
Master Excel to save time and reduce costly errors without long learning curves. The Excel 
Training Library provides instant access to courses for individual learners or entire teams.

Y Why It Matters
• Learn formatting, essential formulas, shortcuts and advanced functions
• Build budgets, invoices, schedules and reports with confidence
• Analyze data faster with PivotTables and lookups like XLOOKUP
• Create charts and dashboards that make your numbers clear

•	 60 Minutes of Excel 2013 Secrets
•	 60 Minutes of Excel Secrets
•	 Add Information to the Tops or Bottoms of Printed 

Pages in Microsoft® Excel® 2016
•	 Add Information to the Tops or Bottoms of Printed 

Pages in Microsoft® Excel® 2016 - eTip
•	 Adjust Row Height and Column Width in Microsoft® 

Excel® 2016
•	 Adjust Row Height and Column Width in Microsoft® 

Excel® 2016 - eTip
•	 Advanced Excel® Tips for the Power User
•	 Apply Advanced Formatting to Numbers, Dates, 

and Times in Microsoft® Excel® 2016
•	 Apply Advanced Formatting to Numbers, Dates, 

and Times in Microsoft® Excel® 2016 - eTip

•	 Apply Simple Formatting to Numbers, Dates, and 
Times in Microsoft® Excel® 2016

•	 Apply Simple Formatting to Numbers, Dates, and 
Times in Microsoft® Excel® 2016 - eTip

•	 Bookmark Groups of Cells for Easy Reference in 
Microsoft® Excel® 2016

•	 Bookmark Groups of Cells for Easy Reference in 
Microsoft® Excel® 2016 - eTip

•	 Calculate Percentages in a PivotTable in Microsoft® 
Excel® 2016

•	 Calculate Percentages in a PivotTable in Microsoft® 
Excel® 2016 - eTip

•	 Calculate the Difference Between Two Times in 
Microsoft® Excel® 2016

•	 Calculate the Difference Between Two Times in 
Microsoft® Excel® 2016 - eTip

•	 Change How Data Is Displayed in a PivotTable in 
Microsoft® Excel® 2016

•	 Change How Data Is Displayed in a PivotTable in 
Microsoft® Excel® 2016 - eTip

•	 Check to See if Entered Data is in the Right Format 
in Microsoft® Excel® 2016

•	 Check to See if Entered Data Is in the Right Format 
in Microsoft® Excel® 2016 - eTip

•	 Choose a File Format When Saving a Workbook in 
Microsoft® Excel® 2016

•	 Choose a File Format When Saving a Workbook in 
Microsoft® Excel® 2016 - eTip

•	 Choose What Is Transferred When You Cut/Copy 
and Paste in Microsoft® Excel® 2016

•	 Choose What Is Transferred When You Cut/Copy 
and Paste in Microsoft® Excel® 2016 - eTip
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•	 Choose Which Part of Your Worksheet to Print in 
Microsoft® Excel® 2016

•	 Choose Which Part of Your Worksheet to Print in 
Microsoft® Excel® 2016 - eTip

•	 Convert Text to Numbers in Microsoft® Excel® 2016
•	 Convert Text to Numbers in Microsoft® Excel® 2016 

- eTip
•	 Copilot for Excel: An Introduction
•	 Copy a Formula to Multiple Cells in Microsoft® Excel® 

2016
•	 Copy a Formula to Multiple Cells in Microsoft® Excel® 

2016 - eTip
•	 Copy Styles to Other Workbooks in Microsoft® Excel® 

2016
•	 Copy Styles to Other Workbooks in Microsoft® Excel® 

2016 - eTip
•	 Count the Number of Work Days Between Two Dates 

in Microsoft® Excel® 2016
•	 Count the Number of Work Days Between Two Dates 

in Microsoft® Excel® 2016 - eTip
•	 Create a Forecast Using Time-Based Data in 

Microsoft® Excel® 2016 NEW!
•	 Create a Forecast Using Time-Based Data in 

Microsoft® Excel® 2016 NEW! - eTip
•	 Create a PivotChart in Microsoft® Excel® 2016
•	 Create a PivotChart in Microsoft® Excel® 2016 - eTip
•	 Create a PivotTable Calculated Field Excel® 2016 - 

eTip
•	 Create a PivotTable Calculated Field in Excel® 2016
•	 Create a PivotTable Calculated Item in Microsoft® 

Excel® 2016
•	 Create a PivotTable Calculated Item in Microsoft® 

Excel® 2016 - eTip
•	 Create a PivotTable from Multiple Sheets in 

Microsoft® Excel® 2016
•	 Create a PivotTable from Multiple Sheets in 

Microsoft® Excel® 2016 - eTip
•	 Create a PivotTable in Microsoft® Excel® 2016
•	 Create a PivotTable in Microsoft® Excel® 2016 - eTip
•	 Create and Re-Name a Table in Microsoft® Excel® 

2016
•	 Create and Re-Name a Table in Microsoft® Excel® 

2016 - eTip
•	 Create Your Own Fillable List of Items in Microsoft® 

Excel® 2016 - eTip
•	 Create Your Own Style or Format in Microsoft® Excel® 

2016
•	 Create Your Own Style or Format in Microsoft® Excel® 

2016 - eTip
•	 Customize the Quick Access Toolbar in Microsoft® 

Excel® 2016
•	 Customize the Quick Access Toolbar in Microsoft® 

Excel® 2016 - eTip
•	 Customize the Ribbon in Microsoft® Excel® 2016
•	 Customize the Ribbon in Microsoft® Excel® 2016 - 

eTip
•	 Customize Your Excel Environment in Microsoft® 

Excel® 2016
•	 Customize Your Excel Environment in Microsoft® 

Excel® 2016 - eTip

•	 Customize Your Sparklines in Microsoft® Excel® 2016
•	 Customize Your Sparklines in Microsoft® Excel® 2016 

- eTip
•	 Determine if Your Data Shows a Relevant Trend in 

Microsoft® Excel® 2016
•	 Determine if Your Data Shows a Relevant Trend in 

Microsoft® Excel® 2016 - eTip
•	 Excel - Intro to Power Pivot (2024): Lesson 1 - Enable 

and Navigate PowerPivot
•	 Excel - Intro to Power Pivot (2024): Lesson 2 - 

Managing Data Relationships
•	 Excel - Intro to Power Pivot (2024): Lesson 3 - 

Creating a PowerPivot Report
•	 Excel - Intro to Power Pivot (2024): Lesson 4 - 

Creating Calculations in PowerPivot
•	 Excel - Intro to Power Pivot (2024): Lesson 5 - 

Creating Key Performance Indicators
•	 Excel - Intro to Power Pivot (2024): Lesson 6 - 

Creating a Date Table
•	 Excel - Intro to Power Pivot (2024): Lesson 7 - 

Working with Dates and Time
•	 Excel - Power Functions (2024): Lesson 1 - Syntax, 

Criteria, and Wildcards
•	 Excel - Power Functions (2024): Lesson 2 - DATEDIF
•	 Excel - Power Functions (2024): Lesson 3 - EDATE and 

EOMONTH
•	 Excel - Power Functions (2024): Lesson 4 - CONVERT
•	 Excel - Power Functions (2024): Lesson 5 - INDEX and 

MATCH
•	 Excel - Power Functions (2024): Lesson 6 - INDEX 

MATCH MATCH
•	 Excel - Power Functions (2024): Lesson 7 - OFFSET 

and COUNTA
•	 Excel - Power Functions (2024): Lesson 8 - 

SUMPRODUCT
•	 Excel for Project Management: Lesson 1 - Project 

Charter
•	 Excel for Project Management: Lesson 2 - 

Requirements Document / Scope
•	 Excel for Project Management: Lesson 3 - Issues Log
•	 Excel for Project Management: Lesson 4 - Work 

Breakdown Structure
•	 Excel for Project Management: Lesson 5 - Risk 

Register
•	 Excel for Project Management: Lesson 6 - 

Communications Plan
•	 Excel Macros Made Easy
•	 Excel® Charts and Graphs Made Easy
•	 Excel® Dashboard 101
•	 Excel® Formulas Made Easy
•	 Excel® PivotTables Made Easy
•	 Export Data to Excel in Microsoft® Access® 2016
•	 Export Data to Excel in Microsoft® Access® 2016 - eTip
•	 Filter Data On the Fly With Slicers in Microsoft® 

Excel® 2016
•	 Filter Data On the Fly With Slicers in Microsoft® 

Excel® 2016 - eTip
•	 Find a Value from Another Table in Microsoft® Excel® 

2016

•	 Find a Value from Another Table in Microsoft® Excel® 
2016 - eTip

•	 Find Formulas, Functions, and Cells Connected to a 
Cell in Microsoft® Excel® 2016

•	 Find Formulas, Functions, and Cells Connected to a 
Cell in Microsoft® Excel® 2016 - eTip

•	 Find the Tab that Allows Access to Macros and VBA in 
Microsoft® Excel® 2016

•	 Find the Tab that Allows Access to Macros and VBA in 
Microsoft® Excel® 2016 - eTip

•	 Find Variables in a Formula to Get a Specific Result in 
Microsoft® Excel® 2016

•	 Find Variables in a Formula to Get a Specific Result in 
Microsoft® Excel® 2016 -eTip

•	 Format Cells with Flash Fill in Microsoft® Excel® 2016
•	 Format Cells with Flash Fill in Microsoft® Excel® 2016 

- eTip
•	 Freeze and Unfreeze Columns and Rows in Microsoft® 

Excel® 2016
•	 Freeze and Unfreeze Columns and Rows in Microsoft® 

Excel® 2016 - eTip
•	 Group Data Within a PivotTable in Microsoft® Excel® 

2016
•	 Group Data Within a PivotTable in Microsoft® Excel® 

2016 - eTip
•	 Hide and Unhide Columns and Rows in Microsoft® 

Excel® 2016
•	 Hide and Unhide Columns and Rows in Microsoft® 

Excel® 2016 - eTip
•	 Highlight Cells Based on Specific Criteria in 

Microsoft® Excel® 2016
•	 Highlight Cells Based on Specific Criteria in 

Microsoft® Excel® 2016 - eTip
•	 Import Data from an Excel Spreadsheet in Microsoft® 

PowerPoint® 2016
•	 Import Data from an Excel® Spreadsheet in 

Microsoft® PowerPoint® 2016 - eTip
•	 Import Data from an Excel® Spreadsheet into a 

Document in Microsoft® Word 2016
•	 Import Data from an Excel® Spreadsheet into a 

Document in Microsoft® Word 2016 - eTip
•	 Import Data from Excel® in Microsoft® Access® 2016
•	 Import Data from Excel® in Microsoft® Access® 2016 

- eTip
•	 Insert a Basic Formula in Microsoft® Excel® 2016
•	 Insert a Basic Formula in Microsoft® Excel® 2016 - 

eTip
•	 Insert a Basic Function in Microsoft® Excel® 2016
•	 Insert a Basic Function in Microsoft® Excel® 2016 - 

eTip
•	 Insert a Chart in Microsoft® Excel® 2016
•	 Insert a Chart in Microsoft® Excel® 2016 - eTip
•	 Insert Subtotals in Microsoft® Excel® 2016
•	 Insert Subtotals in Microsoft® Excel® 2016 - eTip
•	 Link to Excel® with Copy and Paste in Microsoft® 

Access® 2016
•	 Link to Excel® with Copy and Paste in Microsoft® 

Access® 2016 - eTip
•	 Link Worksheets Together in Microsoft® Excel® 2016
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•	 Link Worksheets Together in Microsoft® Excel® 2016 
- eTip

•	 Make Your Own Theme in Microsoft® Excel® 2016
•	 Make Your Own Theme in Microsoft® Excel® 2016 - 

eTip
•	 Mastering Excel 365 - Advanced (2025): Lesson 1 - 

Introduction
•	 Mastering Excel 365 - Advanced (2025): Lesson 10 - 

Multiple Criteria Functions
•	 Mastering Excel 365 - Advanced (2025): Lesson 11 - 

Text Functions
•	 Mastering Excel 365 - Advanced (2025): Lesson 12 - 

Date Functions
•	 Mastering Excel 365 - Advanced (2025): Lesson 13 - 

Time Formulas
•	 Mastering Excel 365 - Advanced (2025): Lesson 14 - 

Math Functions
•	 Mastering Excel 365 - Advanced (2025): Lesson 15 - 

Database Functions
•	 Mastering Excel 365 - Advanced (2025): Lesson 16 - 

Advanced Filtering
•	 Mastering Excel 365 - Advanced (2025): Lesson 17 - 

Advanced Sorting
•	 Mastering Excel 365 - Advanced (2025): Lesson 18 - 

Data Validation
•	 Mastering Excel 365 - Advanced (2025): Lesson 19 - 

Data Validation Lists
•	 Mastering Excel 365 - Advanced (2025): Lesson 2 - 

File Types
•	 Mastering Excel 365 - Advanced (2025): Lesson 20 - 

Data Validation Messages and Invalid Data
•	 Mastering Excel 365 - Advanced (2025): Lesson 21 - 

Combo Boxes
•	 Mastering Excel 365 - Advanced (2025): Lesson 22 - 

Subtotal Function
•	 Mastering Excel 365 - Advanced (2025): Lesson 23 - 

Subtotal feature
•	 Mastering Excel 365 - Advanced (2025): Lesson 24 - 

Data Consolidation
•	 Mastering Excel 365 - Advanced (2025): Lesson 25 - 

Manage PivotTables
•	 Mastering Excel 365 - Advanced (2025): Lesson 26 - 

Report Filter, Slicers, and Timelines
•	 Mastering Excel 365 - Advanced (2025): Lesson 27 - 

Run a Macro
•	 Mastering Excel 365 - Advanced (2025): Lesson 28 - 

Customize Charts
•	 Mastering Excel 365 - Advanced (2025): Lesson 29 - 

Combo Charts
•	 Mastering Excel 365 - Advanced (2025): Lesson 3 - 

Templates
•	 Mastering Excel 365 - Advanced (2025): Lesson 30 - 

Trendlines
•	 Mastering Excel 365 - Advanced (2025): Lesson 31 - 

Chart Templates
•	 Mastering Excel 365 - Advanced (2025): Lesson 32 - 

Screenshots, Symbols, 3D Models
•	 Mastering Excel 365 - Advanced (2025): Lesson 33 - 

Format Graphics Part 1
•	 Mastering Excel 365 - Advanced (2025): Lesson 34 - 

Format Graphics Part 2

•	 Mastering Excel 365 - Advanced (2025): Lesson 35 - 
Manipulate Graphic Objects

•	 Mastering Excel 365 - Advanced (2025): Lesson 36 - 
Accessibility Checker

•	 Mastering Excel 365 - Advanced (2025): Lesson 37 - 
Modifying Hyperlinks

•	 Mastering Excel 365 - Advanced (2025): Lesson 38 - 
Protecting Sheets and Workbooks

•	 Mastering Excel 365 - Advanced (2025): Lesson 39 - 
Protecting Ranges

•	 Mastering Excel 365 - Advanced (2025): Lesson 4 - 
Customizing the QAT

•	 Mastering Excel 365 - Advanced (2025): Lesson 40 - 
Protecting a Workbook File

•	 Mastering Excel 365 - Advanced (2025): Lesson 41 - 
Digital Signatures

•	 Mastering Excel 365 - Advanced (2025): Lesson 42 - 
Sheet View

•	 Mastering Excel 365 - Advanced (2025): Lesson 5 - 
Dynamic Arrays

•	 Mastering Excel 365 - Advanced (2025): Lesson 6 - 
VLOOKUP

•	 Mastering Excel 365 - Advanced (2025): Lesson 7 - 
XLOOKUP Part 1

•	 Mastering Excel 365 - Advanced (2025): Lesson 8 - 
XLOOKUP Part 2

•	 Mastering Excel 365 - Advanced (2025): Lesson 9 - 
MATCH, INDEX

•	 Mastering Excel 365 - Basics (2025): Lesson 1 - 
Introduction

•	 Mastering Excel 365 - Basics (2025): Lesson 10 - 
Working with IF Functions

•	 Mastering Excel 365 - Basics (2025): Lesson 11 - 
Working with Logical Functions

•	 Mastering Excel 365 - Basics (2025): Lesson 12 - 
Creating Functions Based on Conditions

•	 Mastering Excel 365 - Basics (2025): Lesson 13 - 
Tracing Formulas

•	 Mastering Excel 365 - Basics (2025): Lesson 14 - 
Addressing Formula Errors

•	 Mastering Excel 365 - Basics (2025): Lesson 15 - 
Aligning Cell Contents

•	 Mastering Excel 365 - Basics (2025): Lesson 16 - 
Adding Borders and Shading

•	 Mastering Excel 365 - Basics (2025): Lesson 17 - 
Applying Number and Date Formats

•	 Mastering Excel 365 - Basics (2025): Lesson 18 - 
Using Format Painter

•	 Mastering Excel 365 - Basics (2025): Lesson 19 - 
Applying Cell Styles and Themes

•	 Mastering Excel 365 - Basics (2025): Lesson 2 - Open 
and Save a Workbook

•	 Mastering Excel 365 - Basics (2025): Lesson 20 - 
Changing Chart Types

•	 Mastering Excel 365 - Basics (2025): Lesson 21 - 
Changing Chart Source Data

•	 Mastering Excel 365 - Basics (2025): Lesson 22 - 
Creating a Table

•	 Mastering Excel 365 - Basics (2025): Lesson 23 - 
Creating a PivotTable

•	 Mastering Excel 365 - Basics (2025): Lesson 24 - 
Setting Page Layout Options

•	 Mastering Excel 365 - Basics (2025): Lesson 25 - 
Changing Page Breaks and Scaling

•	 Mastering Excel 365 - Basics (2025): Lesson 26 - 
Configuring Headers and Footers

•	 Mastering Excel 365 - Basics (2025): Lesson 3 - 
Modifying Rows and Columns Part 1

•	 Mastering Excel 365 - Basics (2025): Lesson 4 - 
Modifying Rows and Columns Part 2

•	 Mastering Excel 365 - Basics (2025): Lesson 5 - 
Managing Worksheets Part 1

•	 Mastering Excel 365 - Basics (2025): Lesson 6 - 
Managing Worksheets Part 2

•	 Mastering Excel 365 - Basics (2025): Lesson 7 - Using 
Absolute References

•	 Mastering Excel 365 - Basics (2025): Lesson 8 - 
Creating Named Ranges

•	 Mastering Excel 365 - Basics (2025): Lesson 9 - Using 
Named Ranges in Functions

•	 Mastering Excel 365 - Beginner (2025): Lesson 1 - 
Introduction

•	 Mastering Excel 365 - Beginner (2025): Lesson 10 - 
Inserting Functions

•	 Mastering Excel 365 - Beginner (2025): Lesson 11 - 
Copying Formulas and Functions

•	 Mastering Excel 365 - Beginner (2025): Lesson 12 - 
Applying Text Formats

•	 Mastering Excel 365 - Beginner (2025): Lesson 13 - 
Applying Cell Styles

•	 Mastering Excel 365 - Beginner (2025): Lesson 14 - 
Applying Basic Conditional Formatting

•	 Mastering Excel 365 - Beginner (2025): Lesson 15 - 
Printing Workbooks

•	 Mastering Excel 365 - Beginner (2025): Lesson 16 - 
Creating Charts

•	 Mastering Excel 365 - Beginner (2025): Lesson 17 - 
Inserting Graphics

•	 Mastering Excel 365 - Beginner (2025): Lesson 18 - 
Sorting Data

•	 Mastering Excel 365 - Beginner (2025): Lesson 19 - 
Filtering Data

•	 Mastering Excel 365 - Beginner (2025): Lesson 2 - 
Navigating Excel

•	 Mastering Excel 365 - Beginner (2025): Lesson 3 - 
Using Commands

•	 Mastering Excel 365 - Beginner (2025): Lesson 4 - 
Selecting Data

•	 Mastering Excel 365 - Beginner (2025): Lesson 5 - 
Creating a New Workbook

•	 Mastering Excel 365 - Beginner (2025): Lesson 6 - 
Entering Cell Data

•	 Mastering Excel 365 - Beginner (2025): Lesson 7 - 
Using AutoFill

•	 Mastering Excel 365 - Beginner (2025): Lesson 8 - 
Getting Help

•	 Mastering Excel 365 - Beginner (2025): Lesson 9 - 
Creating Formulas

•	 Mastering Excel 365 - Expert (2025): Lesson 1 - 
Introduction
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•	 Mastering Excel 365 - Expert (2025): Lesson 10 - 
Summarize Data in a PivotTable, Part 2

•	 Mastering Excel 365 - Expert (2025): Lesson 11 
-PivotCharts

•	 Mastering Excel 365 - Expert (2025): Lesson 12 - Data 
Models

•	 Mastering Excel 365 - Expert (2025): Lesson 13 - 
Named Ranges

•	 Mastering Excel 365 - Expert (2025): Lesson 14 -  
Creating Internal Links

•	 Mastering Excel 365 - Expert (2025): Lesson 15 - 
Creating External Links

•	 Mastering Excel 365 - Expert (2025): Lesson 16 
-INDEX, MATCH, and Sparklines

•	 Mastering Excel 365 - Expert (2025): Lesson 17 - Date 
Functions

•	 Mastering Excel 365 - Expert (2025): Lesson 18 - 
Information Functions

•	 Mastering Excel 365 - Expert (2025): Lesson 19 - 
LAMBDA and LET

•	 Mastering Excel 365 - Expert (2025): Lesson 2 - 
Collaborating and Co-Authoring

•	 Mastering Excel 365 - Expert (2025): Lesson 20 - 
Financial Functions

•	 Mastering Excel 365 - Expert (2025): Lesson 21 
-Watch and Evaluate Formulas

•	 Mastering Excel 365 - Expert (2025): Lesson 22 - 
Forecast Data Trends

•	 Mastering Excel 365 - Expert (2025): Lesson 23 - 
Using Scenarios

•	 Mastering Excel 365 - Expert (2025): Lesson 24 - Use 
Solver

•	 Mastering Excel 365 - Expert (2025): Lesson 25 - Data 
Analysis ToolPack

•	 Mastering Excel 365 - Expert (2025): Lesson 26 - 
Record a Macro

•	 Mastering Excel 365 - Expert (2025): Lesson 27 - Run 
a Macro

•	 Mastering Excel 365 - Expert (2025): Lesson 28 - Edit 
a Macro

•	 Mastering Excel 365 - Expert (2025): Lesson 29 - 
Forms

•	 Mastering Excel 365 - Expert (2025): Lesson 3 - 
Digital Signatures

•	 Mastering Excel 365 - Expert (2025): Lesson 30 - 
Customize the Ribbon

•	 Mastering Excel 365 - Expert (2025): Lesson 31 - Excel 
Options

•	 Mastering Excel 365 - Expert (2025): Lesson 32 - 
Custom Links

•	 Mastering Excel 365 - Expert (2025): Lesson 33 - 
Linked Data Types

•	 Mastering Excel 365 - Expert (2025): Lesson 34 - Add-
ins

•	 Mastering Excel 365 - Expert (2025): Lesson 4 -Get 
and Transform Data

•	 Mastering Excel 365 - Expert (2025): Lesson 5 - Map 
Charts

•	 Mastering Excel 365 - Expert (2025): Lesson 6 - 3D 
Maps 
Mastering Excel 365 - Expert (2025): Lesson 7 - 
Waterfall, Treemap, and Funnel Charts

•	 Mastering Excel 365 - Expert (2025): Lesson 8 - 
PivotTable Options

•	 Mastering Excel 365 - Expert (2025): Lesson 9 - 
Summarize Data in a PivotTable, Part 1

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
1 - Introduction

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
10 - Workbook Views

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
11 - Custom Views

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
12 - Custom Number Formats

•	 Mastering Excel 365 - Intermediate (2025): Lesson 13 
- Conditional Formatting for Text and Dates

•	 Mastering Excel 365 - Intermediate (2025): Lesson 14 
- Comparative Analysis with Conditional Formatting

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
15 - Customizing Conditional Formatting

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
16 - Functions in Conditional Formatting

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
17 - Nested Functions

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
18 - Logical Functions

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
19 - Statistical Functions

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
2 - Flash Fill

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
20 - Chart Elements

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
21 - Chart Formats

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
22 - Sparklines

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
23 - Graphics

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
24 - SmartArt

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
25 - Creating Tables

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
26 - Table Styles

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
27 - Summarizing Data in Tables

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
28 - Managing PivotTables

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
29 - Web Queries

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
3 - Text to Columns

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
30 - Hyperlinks

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
31 - Share a Workbook

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
32 - Comments and Notes

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
33 - Goal Seek

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
34 - Forecasting with Data Tables

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
35 - Analyze Data Tool

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
4 - Find and Replace

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
5 - Sort and Filter

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
6 - Proofing and Researching Tools

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
7 - Group Mode

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
8 - Workbook Properties

•	 Mastering Excel 365 - Intermediate (2025): Lesson 
9 - Freeze and Split Windows

•	 Mastering OneNote 2016: Lesson 10 - Embedding 
Excel Spreadsheet

•	 Merge and Unmerge Cells in Microsoft® Excel® 2016
•	 Merge and Unmerge Cells in Microsoft® Excel® 2016 

- eTip
•	 Microsoft Excel 365: Apply Cell Styles
•	 Microsoft Excel 365: Apply Conditional Formatting
•	 Microsoft Excel 365: Apply Data Validation
•	 Microsoft Excel 365: Apply Graphics to Cells
•	 Microsoft Excel 365: Convert Text to Columns and 

FlashFill
•	 Microsoft Excel 365: Create a PivotChart
•	 Microsoft Excel 365: Create a PivotTable
•	 Microsoft Excel 365: Create Calculated Fields and 

Calculated Items in a PivotTable
•	 Microsoft Excel 365: Create Custom Views
•	 Microsoft Excel 365: Date Functions
•	 Microsoft Excel 365: Dealing with Duplicates
•	 Microsoft Excel 365: Enter Data
•	 Microsoft Excel 365: Format Data
•	 Microsoft Excel 365: Format Data as a Table
•	 Microsoft Excel 365: Index and Match Functions
•	 Microsoft Excel 365: Insert and Modify a Chart
•	 Microsoft Excel 365: Insert Formulas
•	 Microsoft Excel 365: Insert Functions
•	 Microsoft Excel 365: Logic Functions
•	 Microsoft Excel 365: Lookup Functions
•	 Microsoft Excel 365: Math Functions
•	 Microsoft Excel 365: Named Cells and Ranges
•	 Microsoft Excel 365: Nested Functions
•	 Microsoft Excel 365: Prepare Your Workbook for 

Printing
•	 Microsoft Excel 365: Protect Information
•	 Microsoft Excel 365: Quick Print from Office 

Backstage
•	 Microsoft Excel 365: Record a Simple Macro
•	 Microsoft Excel 365: Scenarios and Goal Seek
•	 Microsoft Excel 365: Sharing and Co-Authoring in 

Excel
•	 Microsoft Excel 365: Slicers
•	 Microsoft Excel 365: Sort and Filter Data
•	 Microsoft Excel 365: Style and Format a PivotTable
•	 Microsoft Excel 365: Text Functions - Editing & 

Changing Text
•	 Microsoft Excel 365: Text Functions - Searching and 

Comparing Text
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•	 Microsoft Excel 365: Trace Cell Relationships
•	 Microsoft Excel 365: Use Paste Special
•	 Microsoft Excel 365: Useful Functions
•	 Microsoft Excel 365: Useful Functions for Analyzing 

Data
•	 Microsoft® Excel 365: Create and Save a New 

Workbook
•	 Microsoft® Excel 365: Customize the Ribbon
•	 Microsoft® Excel 365: Customize Your Excel 

Environment
•	 Microsoft® Excel 365: Elements of the Excel Window
•	 Microsoft® Excel 365: Format a Worksheet
•	 Microsoft® Excel 365: Organize Excel Windows on 

Your Screen
•	 Microsoft® Excel 365: Prepare Your Workbook
•	 Microsoft® Excel® 2007 Advanced
•	 Microsoft® Excel® 2007 Basic
•	 Microsoft® Excel® 2007 Intermediate
•	 Microsoft® Excel® 2007 Power User
•	 Microsoft® Excel® 2007 VBA Programming
•	 Microsoft® Excel® 2010 Advanced
•	 Microsoft® Excel® 2010 Basic
•	 Microsoft® Excel® 2010 Intermediate
•	 Microsoft® Excel® 2010 VBA Programming
•	 Microsoft® Excel® 2013 Advanced
•	 Microsoft® Excel® 2013 Basic
•	 Microsoft® Excel® 2013 Intermediate
•	 Microsoft® Excel® 2013 Intermediate Student Manual
•	 Microsoft® Excel® 2013 MOS Certification 

Comprehensive Vol 1-2
•	 Microsoft® Excel® 2013 MOS Certification 

Comprehensive Vol 2 of 2
•	 Microsoft® Excel® Assessment
•	 Microsoft® Excel® Forms & Reporting Made Easy
•	 Microsoft® Excel® Forms and Reporting Made Easy
•	 Microsoft® Excel® Keyboard Shortcuts for PC - 

SkillBuilder Game
•	 Microsoft® Excel® Keyboard Shortcuts for PC - 

SkillBuilder Game  2.0
•	 Microsoft® Excel® Macros for Finance Professionals
•	 Microsoft® Excel® Made Easy
•	 Microsoft® Excel® PivotTables Made Easy
•	 Modify a Chart in Microsoft® Excel® 2016
•	 Modify a Chart in Microsoft® Excel® 2016 - eTip
•	 Name a Cell for Use in Formulas and Functions in 

Microsoft® Excel® 2016
•	 Name a Cell for Use in Formulas and Functions in 

Microsoft® Excel® 2016 - eTip
•	 Outlook 365 Essentials (2024): Lesson 1 - 

Introduction
•	 Outlook 365 Essentials (2024): Lesson 2 - Navigating 

Outlook
•	 Outlook 365 Essentials (2024): Lesson 3 - Creating 

and Responding to Emails
•	 Outlook 365 Essentials (2024): Lesson 4 - Managing 

Folders and Emails
•	 Outlook 365 Essentials (2024): Lesson 5 - Outlook 

Settings

•	 Outlook 365 Essentials (2024): Lesson 6 - Calendar
•	 Outlook 365 Essentials (2024): Lesson 7 - My Day and 

To Do
•	 Outlook 365 Essentials (2024): Lesson 8 - People 

(Contacts)
•	 Page Setup in Microsoft® Excel® 2016
•	 Page Setup in Microsoft® Excel® 2016 - eTip
•	 Personalize and Customize Documents in Microsoft® 

Excel® 2016
•	 Personalize and Customize Documents in Microsoft® 

Excel® 2016 - eTip
•	 Prepare Excel® Data for Use in Access in Microsoft® 

Access® 2016
•	 Prepare Excel® Data for Use in Access® in Microsoft® 

Access® 2016 - eTip
•	 Prepare Your Spreadsheet Data for Use in Access® in 

Microsoft® Excel® 2016
•	 Prepare Your Spreadsheet Data for Use in Access® in 

Microsoft® Excel® 2016 - eTip
•	 Print Multiple Worksheets in Microsoft® Excel® 2016
•	 Print Multiple Worksheets in Microsoft® Excel® 2016 

- eTip
•	 Print to a Specific Number of Pages in Microsoft® 

Excel® 2016
•	 Print to a Specific Number of Pages in Microsoft® 

Excel® 2016 - eTip
•	 Protect Your Data in Microsoft® Excel® 2016
•	 Protect Your Data in Microsoft® Excel® 2016 - eTip
•	 Pull Data from a Website or Network Location in 

Microsoft® Excel® 2016 NEW!
•	 Pull Data from a Website or Network Location in 

Microsoft® Excel® 2016 NEW! - eTip
•	 Record a Macro in Microsoft® Excel® 2016
•	 Record a Macro in Microsoft® Excel® 2016 - eTip
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